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be3 00igHBOI IEpEpBU
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Tenedon/dpakc (noBigkn),
ajpeca eJIeKTPOHHOI MOIITH Ta
BeO-caiT:

Ten. (0362) 40-00-43
E-mail: cnap@ukr.net, cnap.rivne@ukr.net
Caiit [THAIT : cnaprv.gov.ua

3akoHM YKpaiHu

3akon VYkpainu «[Ipo €nuHuil aepxaBHUN JIeMorpagpiuHuii
peecTp Ta AOKYMEHTH, IO MiATBEPPKYIOTh TPOMAJITHCTBO YKpaiHH,
MOCBIIYYIOTH 0CcOOY UM 1i CHeliaIbHUN CTaTyC;

3akoH Ykpainu «IIpo rpomansHcTBO YKpaiHu»;

3akon Ykpainu «IIpo cBoOoay nepecyBaHHs Ta BUIbHHM BUOIp
MICIIsl TPOXKHMBAHHA B YKpaiHi»

Axtu Kabinery MinicTpiB
Ykpaiau

[TocranoBa KMV Big 25.03.2015 Ne 302 «IIpo 3arBepmkeHHS
3pa3ka OnaHka, TeXHIYHOro onucy ta ITopsaky odopmiieHHs, Buaadi,
00MiHy, NepecuiaHHs, BUTYyYEHHs, TOBEPHEHHS Jep)KaBl, BU3HAHHS
HEIWCHUM Ta 3HUILEHHS MAacropTa IPOMaAsIHUHA Y KpaTHI»;

ITocraroBa KMV Bixg 02.11.2016 Ne770 «Jlesiki muTaHHS HaJaHHS
aIMIHICTPAaTUBHUX MOCIYT y cdepi Mirpamii»;

[TocranoBa KMV Big 02.03.2016 Ne 207 «[Ipo 3arBep/keHHS
[TpaBun peectpanii  micust mpoxuBaHHs Ta Ilopsaky mnepepadi
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opraHamu peectpaiii iHpopmarii 10 E€IUHOTO JAEPKABHOTO
IeMorpagiuHoro peecTpy»;

[ToctanoBa KMV Big 26.11.2014 Ne 669 «IIpo 3aTBepmkeHHS
[lopsinky oTpuMaHHS, BHIy4YeHHS 3 E€IUHOTO JACPKABHOTO
JneMorpadiqHOro peecTpy Ta 3HUIIEHHS BiAIU(PpPOBAHUX BITOWTKIB
HaJIBLIB PYK 0COOM»

[ToctanoBa KMV Bix 24.12.2019 Ne 1113 «IIpo 3anpoBamkeHHS
EKCIIEPUMEHTAIILHOTO MPOSKTY IIO/I0 CIPOIIEHHS MPOIIECY ePEeBipKU
(dakTy oruIaTH aJIMIHICTPAaTUBHUX Ta IHIIUX TOCIYT 3 BAKOPUCTaHHSIM
IPOrPaMHOTO MPOAYKTY “‘check”»

AKTH IIGHTpaJIbHUX OpraHiB
BUKOHABYOI BIIaIH

Haka3z MBC Big 26.11.2014 Ne 1279 «IIpo 3aTBepmKeHHs 3pa3ka
3asBU-aHKETH AJis BHECEHHA iHdopMalii 10 €IuHOro Aepx aBHOTO
neMorpadigHoOTO peecTpy», 3apeecTpoBaHuil B MiHICTEPCTBI IOCTHUIIIT
VYkpaiau 10 rpyaas 2014 p. 3a Ne 1586/26363;

Haka3z MBC Big 16.08.2012 MBC Ne 715 «IIpo 3aTBepmkeHHS
3pa3KiB JIOKyMEHTIB, SIKi MTOJAIOTHCSI JIJIi BCTAHOBJICHHS HAJICKHOCTI
JI0 TPOMAJISIHCTBA YKpaiHU, IPUUHATTSA A0 I'POMaJsSHCTBA YKpaiHH,
opopmieHHs HaOYTTS TpPOMAASHCTBA YKpaiHW, NPUINUHEHHS
rpOMajisHCTBa YKpaiHU, CKacyBaHHA pilIeHb PO OGOPMIICHHS
HaOyTTs TrpoMajsgHCTBa  YKpaiHH, Ta JKypHaJIiB  OOJIiKy»,
3apeectpoBanuii B MiHicTepceTsi roctuiii Ykpainu 7 BepecHs 2012 p.
3a Ne 1549/21861.

Hakaz MBC Binx 16.08.2016 Ne 816 «IIpo 3aTBepmkeHHS
[Topsiaky mpoBapKEeHHS 32 3asiBAaMH PO O(hOPMIICHHS TOKYMEHTIB JIJIst
BUI3y TpoMajasiH YKpaiHH 3a KOPJOH Ha TOCTIHHE MPOKUBAHHS»,
3apeectpoBaHuii B MiHicTepcTBi rocTuiii Ykpainu 09 Bepecust 2016
p. 3a Ne 1241/29371.

Haxa3z MBC Bix 13.04.2018 Ne 311 «IIpo 3aTBepaKeHHs 3pa3KiB
JIOKYMEHTIB, HEOOXITHUX Ul BUWJIYYEHHs, TUMYaCOBOTO BUIIYYEHHS
macriopta rpomMajasiHuHa YKpaiHd, macrnopTa rpoMajsiHHHA YKpaiHu
JUIs BUI3y 3a KOPJOH, 3apEeCTpPOBAHMN B MIHICTEPCTBI FOCTHIIT
VYkpainu 27 kBiTHs 2018 p. Ne 531/31983/

Haxa3z MBC Big 18.10.2019 Ne 875 «IIpo 3aTBeppxenHs Bumor
no BiagmudpoBaHoro oOpa3dy oOmmuusi ocoOu, (GOTOKApTOK, IO
nojaroThest Uil odopmileHHS a00 OOMiIHY JOKYMEHTIB, IO
MOCBIIYYIOTh 0CO0y, MiITBEPAXKYIOTh T'POMAJSHCTBO YKpaiHU YU
creniaJbHui cTaTyc 0ocodu, Ta poTorpadiyHOro 300paskeHHs Ha HUX,
3apeecTpoBaHuii B MinictepcTsi toctuiiii Ykpainu 07 nmuctomana 2019
p.3a Ne 1146/34117.

AKTH MICIIEBHX OpTaHiB
BUKOHABYO{ BIIaJ1/OpPTaHiB
MICIIEBOTO CAMOBPSIIYBAHHS

[TincraBa nist opepskaHHsS
aJIMIHICTPATUBHOI MOCIYTH

Bincythi

Hacranus o6ctaBuH (mmoniit), y 3B’A3Ky 3 SKHMH HacropT
mijsirac oOMiHy, a came:
e 31 3MiHOWO 1H(opMallii, BHECEHOT 70 macmnopra (KpiM J0AaTKOBOI
3MiHHO] 1H(opMmarlii);
® OTpPUMaHHS PEeCTpaliiiHOro HoMepa O0JIIKOBOI KapTKU IUIATHUKA
nonatkiB 3 JlepxkaBHOro peectpy (i3uyHMX o0cCi0 — IUIATHHKIB
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noxaatkiB (PHOKIIIT) abo moBimomMiIeHHS PO BIIMOBY BiJ MPUAHSTTS
3a3Ha4€HOro HOMepa (3a Oa’kaHHSAM);
e BUSBJIICHHSA NOMWJIKH B iH(OpMaIlii, BHECEHI! A0 MacropTa;
e 3aKiHYEHHS CTPOKY il macmopra;
® HENpUIATHOCTI MacIopTa YIS MOJAITBIIOT0 BUKOPUCTAHHS;

VY pasi 3akiHYeHHS CTPOKY il macrmopra JOKYMEHTH IJis HOoro
00MIHY MOXYTh OyTH TMOJaHI MPOTIATOM OIHOTO MICALS A0 JaTh
3aKiHYEHHS CTPOKY Horo jii.

Buuepnauii mepemik JOKyMEHTIB,
HEOOXITHHUX 7151 OTPUMAHHS
aJMIHICTPATUBHOI MTOCIYTH, a
TaK0>X BUMOTH JI0 HUX

Jliig opopmiteHHs macropTa rpoMajsiHuHa YKpainu ocola rnojae:
1) 3asBy-aHKEeTy 3a 3pa3KoM, 3aTBep/pkeHUM Hakazom MBC Bix
26.11.2014 Ne 1279 (dopmyeTbcsi Ta PO3APYKOBYETHCSA 13
3aCTOCYBAaHHSAM 3ac00iB €IMHOTO JAEpP)KaBHOTO JeMOrpadiqHOro
PEECTPY TMPaIiBHUKOM TEPUTOPIAIBHOTO OpraHy/TepUTOPialIbHOTO
T PO3ILTY JIAMC/uentpy HaJaHHS aJIMiHICTPaTUBHUX
MOCIYT/IePKABHOTO  MIAMPUEMCTBA, II0 HAICKHUTh A0 cdepu
yrpagniaasa JIMC, abo #oro BiIOKpEMIICHOTO TiAPO3ILTY);
2) MacropT, IO MiJIArae OOMiHy;
3) JOKYMEHTH, L0 MiATBEP/UKYIOTh OOCTaBHHHU, y 3B’SI3KY 3 SIKUMHU
nacnopT miansarae oOMiHy (KpiM BUIAJAKIB KOJHM CTPOK il macmopTa
3aKiHYMBCS);
4)IOKYMEHTH, 110 MiATBEP/DKYIOTh CIUIATY aMiHICTPAaTHBHOTO 300Dy,
nepxkaBHoro muta (y pasi oOMiHY y 3B’S3Ky 3 HENpPUIATHOCTI
nacnopTa s TMOAANBIIOr0 BHUKOPUCTaHHS) abo po3apykKoBaHa
KBHUTAHIISI 3 MPOrpamMHOTO MpoaykTy «check» abo indopmarito
(peKBI3UTH MIIATEXKY) MPO CIIaTy 300py B Oyab-sKkiil popmi*;
5) MOBiAKYy MPO MPHCBOEHHS PEECTPALIHHOTO HOMEpa O0JIKOBOT
KapTKU IUIAaTHUKA MOAATKIB 3 [lepaBHOr0 peectpy QpizuyHUX 0Cid —
iatHukiB onatkis (PHOKIIIT) abo moBitoMIIeHHS PO BiIMOBY BiJT
foro mpudHATTS (A7 0ciO, sAKI Yepe3 CBOi pemiriiHi MepeKOHaHHS
BIJIMOBWIHCS BiJ] TPUUHATTS 3a3HAYEHOTO HOMEpa) — 32 _YMOBH
peectpauii B JlepxaBHoMy peecTpi (i3UUHUX OCI0O — MJIATHHUKIB
MOJATKIB Ta IHIIUX OOOB’S3KOBUX IUIATEXIB a00 OTPUMAHHA
NMOBiIOMJICHHSI MPO BiAMOBY BiJl NPUHHATTS 3a3HaYEHOTO HOMeEpa
(s ocib, K1 yepe3 CBOI peliriiHi MepeKOHaHHsS BiJIMOBUIIMCS BiJl
OpUHHATTA 3a3HayeHoro Homepa). Axkmo Taka iHdopmauis
noaapaJacs nmia yac opopmiieHHs NacnopTa, 1Mo MiJsArac ooOMiny
Bi/INOBIAHI JOKYMEHTH He HA/IaI0ThCH,
6) MOKyMEHTH, WIO WIATBEPKYIOTh BIiJJOMOCTI JJIsi BHECEHHS
JIOJJaTKOBOT 3MiHHOI 1H(oOpMaLii 10 OE3KOHTAKTHOIO E€JIEKTPOHHOIO
HOCIS1, III0 MICTUTBCS Y TIACTIOPTI:
6.1) mOBimKy MPO MPUCBOEHHS PEECTPAILIHHOrO HOMepa OOIIKOBOI
KapTKH TUTATHUKA TTOAATKiB 3 JlepaBHOTO peecTpy Hi3udHUX 0ci0 —
riatHukiB nonatkis (PHOKIIIT) abo moBiomiieHHs PO BiAMOBY Bij
Horo mpudHATTS (U1 OCi0, AK1 Yepe3 CBOI peiiriiiHi MepeKOHaHHS
BIIMOBWJIMCS BiJl TNPHUHHATTS 3a3HAaYEHOTO HOMEpPY) - 3a YMOBHU
peectpaiii B JlepxkaBHOMY peectpi (i3HUHHX OCIO — TIJIAaTHUKIB
MOJATKIB Ta IHIIUX OOOB’S3KOBUX IJIATEKIB a00 OTpPUMAaHHS
MOB1AOMJIEHHS ITPO BIIMOBY BiJl IPUMHSTTA 3a3HaAYE€HOT0 HOMepa (11
oci0, sKi dYepe3 CBOi pemNiriiHi TepeKOHaHHS BiIMOBWJIHCSA BIiJ
NPUMHSTTA 3a3HAYEHOro Homepa). Skmo Taka iHdopMauis
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nojasaJjacs mia yac opopmiieHHs MACNOPTAa, 10 MiJISArae 00MiHy
Bi/INOBiHI TOKYMEHTH He HAIAI0ThCH,

6.2) mpo MicIie HPOKMBAaHHSA - AOBIAKY MpPO peecTpaniio Micus
NPOKUBAHHS 0c00HM 200 JOBIAKY PO 3HATE Miclle MPOKMBAaHHS (32
3pa3KkaMM HaBeJeHUMU y noaatkax 13, 16 no [IpaBun peectpaiii micus
MPOXUBAHHS, 3aTBEpKEHUX ToctaHoBor0 KMY No 207 Bix
02.03.2016) aGo moBiAKY Hpo peecTpamiid Micus NPOKUBAHHS
(Bumany 1o 04.04.2016 3a 3pa3koM HaBeiaeHMM y aojartky 11 go
[Topsinky peectpamii Miclsi TPOXKHMBAHHS Ta MiCIl TepeOyBaHHS
¢iznyanx oci® B YkpaiHi Ta 3pa3KiB HEOOXITHHMX JIOKYMEHTIB,
3arBeppKeHoro HakazoM MBC Big 22.11.2012 Ne 1077). JloBinka
Haa€Thbesl 'y pasi 3MiHM iHdopmanii mpo micue NpoXKWBaHHS,
MmicJIsl AT BUAAYi MACNOPTA, 10 MiJIsirac o0Miny;

6.3) npo HapoHKEHHS AiTell — CBIIOITBA PO HAPOHKCHHS AiTel (3a
HasIBHOCTI);

6.4) mpo uwI00 1 po3ipBaHHSA NUTIOOY — CBIJOLTBO MPO MU0,
CBIJIOLITBO MPO PO3ipBaHHS HUIIO0Y, PIIEHHS CYAY MPO PO3IpBAaHHA
U100y, sike HaOpayio 3aKOHHOI Chiu, a00 BUIAHUN KOMIETEHTHUMHU
OpraHamMM 1HO3EMHOi JIep>KaBU JIOKYMEHT, SKAW 3TigHo 3 il
HAI[lOHAIEHUM 3aKOHOJIaBCTBOM MIATBEPUKYE BINMOBIAHUE (akT (3a
YMOBH yKJIaJIeHHS UTI00Y a00 peecTpallii akTy HUBIILHOTO CTaHy MPo
Horo po3ipBaHHS MMICIIA BUAAY] MACMIOPTa KU OOMIHIOETHCS);

6.5) po 3MiHy iMEHI — CBiJJOIITBO PO 3MiHY IMEHi, CBIZIOI[TBO PO
HApOJKCHHS, CBIJIONTBO MPO ILIOO, CBIJOLUTBO PO PO3IPBAHHS
nuto0y, pilleHHs CcyAy Mpo po3ipBaHHS HUTIOOY, sKe HaOpaio
3aKOHHOI CHJIM, a00 BUJAHWN KOMIETEHTHHMH OpraHaMd 1HO3EMHOI
Jep>KaBU JOKYMEHT, SIKUM 3T1HO 3 1 HalllOHATbHUM 3aKOHOJJaBCTBOM
HiATBEPKYE BIAMOBITHIIA (PaKT (32 yMOBH 3MiHHM MPi3BHUIIIA, iIMEHi 00
1o 0aThKOBI MICHS JAaTH BHUIa4l MAcopTa KUl OOMIHIOETHCS).

dnas  odopmieHHss mnacmopra o0codi, ska He MoKe
NepecyBaTHCSl CAMOCTIHHO Yy 3B’SI3Ky 3 TPHBAJIHM PO3JIaJ0M
310POB’sl, SIKUH MiITBEPIKYETHCS MEIUYHUM BHCHOBKOM 3aKJIay
OXOpPOHHU 370pOB’sl, OPOPMIIEHUH B YCTAaHOBJIEHOMY MOpPAAKY, a0bo
0codi, sika Big0OyBa€ mNOKapaHHs B YCTAaHOBAX BHMKOHAHHSA
Nnokapanb a00 mepedyBac Ha TPHBAJOMY CTalliOHAPHOMY
JikyBaHHi B 3akyagax MO3 3akpuToro Tumy J01aTKOBO MOJIAETHCS
onHa QotokapTka po3mipom 10 x 15 caHTHMeTpiB IJii BHECEHHS
BIAM(pPOBaHOrO 00pa3y o0iMyYs 0cOOM NUIAXOM CKaHyBaHHS 13
3aCTOCYBaHHAM 3aco0iB Peectpy. doTokapTka MOBMHHA BiANOBIIATH
Bumoram no BimmudpoBanoro odpaszy obauydst ocoou, GOTOKapTOK,
0 ToJalThes AN odopmieHHs abo OOMiIHY JOKYMEHTIB, IO
MOCBITYYIOTh 0CO0Y, MATBEP/KYIOTH TPOMAISHCTBO YKpaiHU UM
creniaJbHUN cTaTyc 0cooH, Ta pororpadiyHOro 300pa’keHHs Ha HUX,
3arBepKeHoro Hakazom MBC Bix 18.10.2019 Ne 875.

BHeceHHs1 10 3asiBU-aHKeTH Ta y NOJAJBLIOMY Yy MHacHoOpT
HANIMCAHHS  CKJIAJ0BUX IMeHi «mpi3BHIa» Ta  «iMeHD»
3AIMCHIOETHCSI YKPATHCHKOK MOBOK Ta JATHHCBKHMH JliTepamMu
BinnoBigHo no Tadauui Tpancaitepaunii ykpaincbkoro angasity
JIATHHHICH0, 3aTBep/:KeHO010 nocranoBorw KMY Binx 27.01.2010 Ne
55.
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3a HeoOX1THOCTI HAIMCaHHS Mpi3BUIIA a00/Ta 1M’ s JIATHHCHKUMHU
JiTepaMu BiAMOBIHO /10 HAMMCAHHS y paHille BUAaHUX Ha iM’ st ocoou
JIOKYMEHTaX, IOJAE€ThCS TMHUCbMOBa 3asBa (IOBLILHOI (opMH) Ta
JIOKYMEHT, 110 IATBEP/KYE 3a3Ha4YCHUH (aKT, a came:
- MacmopT IpOMaJsTHUHA YKpaiHW, MaclopT TPOMajisHUHA YKpaiHH
JUISL BU13/1y 32 KOPJIOH, MPOI3HUN TOKYMEHT JIUTHHU;
- TOKYMEHT, 110 MATBEPIKYE (PakT HApOHKEHHS, 3MIHU iMeH1 (Y TOMY
9yucli y pasi ykimaaeHHs a0o po3ipBaHHS NUTO0Y), BUIAHOTO
KOMIICTEHTHUM OPraHOM iHO3EMHOI JIep)KaBH Ta JICTalli30BAaHOTO B
YCTaHOBJICHOMY MOPSIIIKY;
- paHile BUJAHI MacropTa Ha iM’s TUTUHH/OATHKIB (a00 OJHOTO 3
HUX)/OAHOTO 3 TIOAPYXKS, Y TOMY YUCII B MACMOPTax JAJs BUI3IY 3a

KOPJIOH, BUIAHUX 1HO3EMHUMU JIepyKaBaMH, SIKIIIO
TUTUHA/0AaTHKH/OIUH 3 TIOAPYXKIKS € 1THO3EMIISIMH.
vy pasi MMOJAHHS 3asiBU-aHKETU 3aKOHHUM

IPeJCTaBHUKOM/YIIOBHOBKEHOIO 0C00010 anaMiHicTpamii ycTaHOBU
BUKOHAHHS MMOKapaHb abo 3akinany MO3 3akpuToro THIy, J0JaTKOBO
MOJAIOThCSL  JIOKYMEHT, IO  TOCBiquye 0co0y  3aKOHHOTO
Mpe/ICTAaBHUKA/YIIOBHOBAYKEHOT 0COOU Ta JOKYMEHT, 10 MiATBEPIKYE
MOBHOB)KEHHS 0COOM SIK 3aKOHHOTO IpPEACTaBHUKA (KPIM BHIIQJIKIB,
KOJIM 3aKOHHUM TPEICTaBHUKOM € OJUH 13 0aThKiB)/yIOBHOBaXEHOT
ocobu amMmiHicTpamii ycTaHOBM BHKOHAHHS TMOKapaHb abo0 3aKiamy
MO3 3akpuroro Tumy.

Bumani KOMIIETEHTHUMH OpraHaMH 1HO3EMHOI JIep)KaBU
JOKYMEHTH, II0 TMOJalThcs Juisi  OGOpPMIIGHHS  MacHopTa,
3aCBIUYIOTHCA B YCTaHOBJICHOMY 3aKOHOJABCTBOM MOPSJKY, SIKIIO
iHIIe He mependayeHo MIKHAPOTHUMHU AOoroBopamu Ykpainu. Taki
JOKYMEHTH TOJAIOThCS 3 TMEPeKJIaJoM Ha YKpaiHCbKY MOBY,
3aCBIITYEHUM HOTapialibHO.

OpuriHanu JOKYMEHTIB IMOBEPTAIOTHCS 0c001 (KpIM JJOKYMEHTIB,
10 MiITBEPIKYIOTh CIUIATy aJIMIHICTPATUBHOTO 300py Ta AEPKABHOTO
MuTa) 200 ii 3aKOHHOMY TIPEICTaBHUKY/yIOBHOBaXXEHIH 0COO01 Mmiciis
0(OpPMIICHHS 3asiBU-aHKETH.

VY pasi nogaHHs JOKYMEHTIB MPOTATOM OJHOTO MICSIS JI0 JAaTH
3aKiHYeHHS CTPOKY [ii macmopTa, MacmopT MiciAs MpHiioMy
JIOKYMEHTIB IMOBEPTAETHCS 0CO01 Ta 3/1a€THCS HEIO IT1/1 YaC OTPUMAaHHS
HOBOT'O MAacIopTa.

3a MUCHMOBOIO 3asBOI0 OCOOM MACHOPT, IO MiJUISIrae OOMIHY
(kpiM BUNAAKIB HEMPUAATHOCTI TacmopTa JAis  MOAAIBIIOrO
BUKOPHUCTAHHS), HICJIA MPUHOMY TOKYMEHTIB MOK€ OYTH OBEPHYTUI
0c00i Ta 3/1a€ThCs HEIO MiJl Yac OTPMMaHHS HOBOTO MACIopTa.

[Topsiok Ta croci6 mopanHs
JIOKYMEHTIB, HEOOX1THUX ISt
OTPUMAaHHS a/IMIHICTPATUBHOI

MOCITyTH

I'poManstanH YKpaiHu 3 METOIO TOAAHHS JOKYMEHTIB Ta 3asBH-
aHKeTH JUIst 0(OpMIIEHHS MacnopTa y 3B’ 513Ky 3 00MiHOM nacropra (y
dbopmi KapTKH) OCOOMCTO 3BEpPTAETHCA He3aeKHO Bix Micus
NPOKNUBAHHSA 10 OYAb-SIKOIO:

- TeputopianbHoro oprany JIMC;

- TepuTopianbHOro miaposainy AMC;

- LUEHTPY HaJaHHA aJIMIHICTPaTUBHHUX MOCIYT/IEpKaBHOTO
HiANPHEMCTBA, 1110 HaJIeXKUTh 10 cepu ynpasiinag JJMC, abo iioro
BIJIOKPEMJICHOTO TIAPO3IIIY — 3d YMOBU HAABHOCMI 0ONAOHAHHSA Ol
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nputiomy 3as68 3acooamu €OuHo20 0epiHcasHo2o O0emozpapiunoco
Peecmpy.

Skmo ocoba BW3HAHA CYIOM OOMEKEHO Ji€3maTHol abo
HEII€3aTHOI0, TOKYMEHTH Ta 3asBa-aHKETa MOJAIOTHCS OJHUM i3 il
3aKOHHUX TMPEJICTAaBHUKIB (OIHUM 13 OaThKiB (YCHHOBIIIOBAYiB),
OMIKYHIB, MKJIyBaJIbHUKIB 200 1HIINX 3aKOHHUX MPEICTABHHUKIB).

Sxmo ocoba, BiAOyBae MOKapaHHS B YCTaHOBaX BUKOHAHHS
nokapaHb abo nepedyBae Ha TPUBAIOMY CTalllOHAPHOMY JIIKYBaHHI B
3aknmagax MO3 3akpuToro TuIly, JOKYMEHTH TIOJAIOThCS 4epe3
VIIOBHOBaXXEHY 0COOY aJMiHIiCTpallii BiJMOBIAHOI YCTaHOBU YH
3aKiiay a0 TepuropiagabHoro migposminy JAMC 3a wmicuem
po3TallyBaHHA aJMiHicTpauii BiAnoBiAHOI ycTaHOBHU 200 3aKJany.

Jlns monaHHsl TOKYMEHTIB 0CO00I0, SiIKa y 3B’SI3KY 3 TPUBAJIUM
pO37aZioM 370pOB’ST HE MOXE TIepecyBaTHCs CaMOCTiiHO, 3a
3BEPHCHHSAM Takoi ocobm abo i 3aKOHHOrO IIpPEACTaBHUKA,
oopmIIeHHM y THCEMOBIH (hopMi, 3AilCHIOETHCA BUI3 NpalliBHUKA
TEePUTOPIATBLHOIO OPraHy/TepuTOpiaibLHOIO niaposainy
JAMC/uenTpy HajgaHHA aAMIHICTPATHBHHMX MOCJIYI/IepP:KABHOIO
MiINPUEMCTBA, IO HAJEXKUTH 10 cpepu ynpasiainaa AMC, a6o
ioro BilOKpeMJIeHOr0 WiAPO3Aiay 3a MicueM HpPOXKUBaHHS 0COOM
a00 MPOXOJHKEHHS JTIKYBaHHS.

[TnatHicTh (6€30TUTATHICTH)
HaJlaHHS aJIMIHICTPaTUBHOI

HOCIIYTH

AJMiHICTpaTHBHA MOCTyTa MJIaTHA

HopmaTtuBHO-TIpaBOBi aKTH, Ha
TIJICTaB1 SIKUX CTATYETHCSA IJIaTa

.. a) m. 6 ct. 3 [dekpery Kabinery MinictpiB Ykpainu «lIpo
neprkaBHe MuToy Big 21.01.1993 Ne 7-93.

Cr. 20 3akon Vkpaimm «lIpo €aunmii nep)kaBHHUI
neMorpadiuHuii  peecTp Ta JOKYMEHTH, IO MiATBEPIKYIOTh
IPOMAJISIHCTBO YKpaiHU, IMOCBIIUYIOTh 0COO0y 4M ii cremiaJbHui
cratyc» Big 20.11.2012 Ne 5492 —VI.

ITocranoBa KMV Big 02.11.2016 Ne770 «Jlesiki MUTaHHS HaJaHHS
aJIMIHICTPATUBHUX MOCIYT Y cdepi Mirpamiiy.

Po3Mmip Ta mops10k BHECEHHS
1aty (aAMiHICTPATUBHOTO
300py) 3a MIaTHY
aJMIHICTPAaTUBHY MOCIYTY

Po3mip aaMiHiCTpaTUBHOTO 300pYy 3a 0(OPMIIEHHS Ta BUAAUY
nacropra 3 JHs1 0(pOpMIICHHS 3asBU-aHKETH y CTPOK:
He Mi3Hile Hixk 4yepe3 20 podounx AHiB - 450 rpH.
(126 rpH. BapTiCTh aAMIHICTPATUBHOI MOCITYTH Ta 324 TPH. BapTiCTh
OnaHka);
He mi3Hime Hix yepe3 10 podounx auiB - 820 rpH.
(496 rpH. BapTiCTh aAMIHICTPATHBHOI MOCTYTH Ta 324 TPH. BapTiCTh
0J1aHKa);
Ta Jep)kaBHOro Murta — 34 rpH. (2 HEONoJaTKOBYBAaHUX MIHIMyMH
JTIOXO/11B TPOMA/ISH) (CIJIAYYy€ThCS TIIbKU Y pa3i 00MiHy y 3B’ S13KY 3
HENPUAATHICTIO MACHOPTA A5 MOJAJTBIIOT0 BUKOPUCTAHHS ).
Ormara HaJIaHO1 MOCIYTH 3MIMCHIOETHCS IUISIXOM
nepepaxyBaHHS 3aMOBHHUKOM KOIITIB uepe3 OaHKH, BIATUICHHS
MOIITOBOrO  3B'A3Ky  a00  MpPOrpamMHO-TEXHIUYHI  KOMIUIEKCH
caMo00CIIyTOBYBaHHSI.
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Po3paxyHkoBuii paxyHOK U1
BHECEHHS IUIaTU

Ha3spa ycranoBu: Y/IMC Vkpainu B PiBHeHCBKi# 00acTi
3KIIO: 37829784

Paxynox: UA588201720355119002009079834

Bank oaep:xkyBaua: Jlep>kka3Haueiicbka cimyx6a Ykpainu M. Kuis
M®O: He 3a3HaYaETHCS

CTpok HaJlaHHS aMIHICTPATUBHOI
MOCITyTH

HacnopT BUOAETHCA:

e He mi3Hime Hix yepe3 20 pobouynx HIB 3 JHS 0hOPMIICHHS 3asBH-

AHKCTHU OJId Horo OTpHUMAaHHA;

e He mi3Hime HiX yepe3 10 podounx AHIB 3 THSA 0(hOPMIICHHS 3asBU-

AHKCTHU JJIA Horo TepMiHOBOFO OTpHUMAaHHJ.

[Tepenik miacTaB aJsi BIIMOBH Y
HaJaHH1 aIMIHICTPATUBHOI
MOCITyTH

BingmoBa 3asBHUKY B NPUIHATTI JOKYMeHTIB Ta o(opMiIeHHi
3asiBU-aHKeTH 3J1MCHIOEThCSA y pa3l HEMOJaHHS MOBHOTO MEpeliKy
JOKYMEHTIB(y TOMY YHCII, Y pa3i HE MiATBEPKEHHS 3a JOMOMOTOI0
nporpamHoro  mpoaykty  «check» imdopmamii mnpo  cmmarty
aJMIHICTpaTUBHOTO 300py**) ab0 HE BIAMOBIIHICTH iX OGOPMIICHHS
BHMOT'aM 3aKOHO/IaBCTBA.

BimmoBa Bix odopmienHss 4yM BHAAa4i macmopra 3a
pe3ynbTaTaMi pO3TJsAy 3asBU-aHKETH Ta TOJaHUX JOKYMEHTIB
HA/Ia€ThCA 3aABHUKY Y pa3i SKIIO:

1) ocoba He € rpoMasTHUHOM YKpaiHu;

2) ocoba Bxke oTpuMaia macropt (y TOMy YHCIi TacopT 3pa3ka 1994
POKY), SIKMii € NICHUM Ha JIeHb 3BEpHEHHs (KpIM BHUMAJKIB OOMiHY
MacropTa y 3B’3Ky 3 BUSBICHHSIM ITOMWIKH B iHpOpMaIlii, BHECCHIN
JI0 HbOTO; 3BEPHEHHS i1 OOMiHY MPOTATOM OJHOTO MICSIS 10 1aTh
3aKiHYEHHS CTPOKY il MacmopTa; HEeNpUIATHOCTI JJISi TOAAIBIIOTO
BUKOPHUCTAHHS);

3) mani, orpumMaHi 3 6a3 manux PeecTpy, KapTOTEK, HE MiATBEPHKYIOTH
HaJaHy 3asBHUKOM iH(opMalio(30KkpeMa, y pa3i He MiATBEpPIAKEHHS
3a JIONOMOIOK0 MporpamHoro mnpoaykty «check» indopmarii mpo
CIUIaTy aJIMiHICTPATUBHOTO 300pY);

4) 3a BUJIa4y€IO MACIOPTa 3BEPHYBCS 3aKOHHHUM MPECTABHUK, KU HE
Ma€ TOKYMEHTaJIbHO MiATBEP/HKEHUX MOBHOBAXEHb HA OTPUMAHHS
nacropra;

5) ocoba monana He B MOBHOMY 00cCs31 JOKYMEHTH Ta iH(popMallito,
HeoOX11H1 JuIst ohOpMJICHHS 1 BUIadl MacropTa.

Pesynbrar HagaHHs
aJMIHICTPAaTUBHOI MOCIYTH

Bunaua nacmopra rpomansHuHa YkpaiHu a0o BigMmoBa Bijx #oro
ohopMJICHHS YU BUJIAYl.

CnocoOu oTprMaHHS BiAMOBII1
(pe3ynbTary)

VY pa3i npuiHATTA PpilleHHsT NPo BiAMOBY B NPHUIAHATTI
AOKYMEHTIiB Ta o¢opMiIeHHI 3asiBU-aHKETH TEPUTOPIATHHUI
OpraH/TepuTopianbHUN TiApO3/IiT JIMC/uentp HaJlaHHS
aJMIHICTPAaTUBHUX MOCIYT/Aep>KaBHE MANPUEMCTBO, 10 HAJIEKUTH J10
chepu ympaBmiaas JMC, abo #oro BiTOKpeMJIEHUN MiapO3IiT
iHQopMy€e 3asiBHMKa MPO BIIMOBY 13 3a3HAU€HHSAM IMIJICTAaB TaKoi
BiIMOBH. 3a Oa)kaHHSIM 3asgBHMKA BI]MOBA HAJA€THCS B MUCHMOBOMY
BUTJISII.

Hns  oTpumaHHs macmopra ocoba abo 11 3aKOHHMH
Mpe/ICTaBHUK/YIIOBHOBa)K€HA ocoba (y pa3l MOJaHHS 3asiBU-aHKETH
3aKOHHHMM IpPEICTaBHUKOM/YIIOBHOBAXKEHOIO OCO00I0) 3BEPTAETHCS
0COOMCTO 710 TEPUTOPIATHBHOTO OPTraHy/TePUTOPIATIBHOTO MIAPO3ILTY
JIMC/uenTpy HajaHHS agMIHICTPaTUBHUX  MOCIYT/IepKaBHOTO
MIITPUEMCTBA, 10 HAJIEXKUTh 10 chepu ynpasminasa JIMC, abo ioro
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BIJIOKpPEMJICHOTO MIAPO3/ITY, AKHH NMPUITHAB JOKYMEHTH JJIs1 iHOro
O0(OPMIICHHS.

Y pa3l oTpuUMaHHA TAacHopTa 3aKOHHHM IPEICTaBHUKOM

/YyIOBHOBaXXE€HOIO 0c00010 (y pa3i MOJaHHS 3asiBU-AaHKETH 3aKOHHUM
MPEeJICTABHUKOM/YIIOBHOBAXEHOIO 0CO0010) MOJAETHCS TIOKYMEHT, L0
MOCBIIUYE X 0c00y Ta MiATBEPKYE TPOMAJISTHCTBO.
SIkmo 10 OE3KOHTAKTHOIO E€JIeKTPOHHOTO HOCISA, IO MICTUTHCA Y
nacropTi BHECEHO BiAM(ppoBaHi BIOWTKU MajbliB PyK — MAcCIOpPT
BHUJIAE€THCSA3a YMOBHM NMPHUCYTHOCTI 0cO0M Ha iM’A 1Kol odopmiIeHO
nacnopr.

[yt oTpMMAHHSA HOBOI0 Macmopra ocoda 371a€ macnopr, 1o
nigJsiraB o0Miny, Ta OyB OBepHYTHH il NicJIs1 NPUHHATTSA 3asiBH-
aHKeTH Ha nepiox 0GpopMJIeHHSI HOBOT0 MACIIOPTA.

SIKmo JOKyMEHTH At O(QOPMIICHHS MacmopTa I0JaBAIUCA
0co0010, sfKa HE MOXKE IepecyBaTHCS CAMOCTIHHO y 3B’SI3Ky 3
TPUBAJMM  pO3JAIOM  3[0POB’S, TPAIiBHUK TEPUTOPIAILHOTO
oprany/repuropiansHoro  migposaity  JMC/uentpy — HamaHHA
a/IMIHICTPAaTUBHUX TOCIIYT/JEPKABHOTO MiANPHUEMCTBA, 110 HAJIC)KUTH
1o cepu ynpapninusa IMC, a6o Horo BiJOKpeMIIEHOTO MiAPO3ALTY
3MIIACHIOE BPYYCHHS MAcIopTa Takiid 0co0i 3a MicueM ii MpoKUBAHHSA
a00 3a MicueM NPOXOIKeHH JiKyBAHHS.

SAxmo ocoba, BigOyBae TOKapaHHS B YCTaHOBAaX BUKOHAHHS
nokapasp abo nepeOyBae Ha TPUBAIOMY CTAIllOHAPHOMY JIIKyBaHHI B
3aknmagax MO3 3akpuTOro THITy, BPYYEHHs Macropra Takiid ocoOi
3MIACHIOETHCS  4Yepe3  YNOBHOBa)keHY 0co0y aaminicTpauii
Bi/INOBIIHOT YCTAHOBM YU 3aKJIAdy.

VY pasi npuiHATTS pilleHHsl NMPO BiAMOBY B oQopMJIeHHI YU
BH/AYi Macmopra 3a pe3yiabTaTaMu pO3TJSAY 3asBH-aHKETH Ta
NOJAaHUX JIOKYMEHTIB 3asBHUKY HAJa€ThCs MHCbMOBAa BIANOBIAb 3
OOrpYHTYBaHHSM NPUYHH B1IMOBH.

Y pa3i mnoxaHHA 3asdBU-aHKETH 4Yepe3 ILEeHTP HaJaHHA
aJMIHICTPAaTUBHUX MOCIYT/AepKaBHE MANPUEMCTBO, 10 HAJIEKUTH J10
chepu ympaBmiaas JIMC, abo Horo BiTOKpeMJIEHUN MigpO3/IiT
TepUTOpiaJIbHUN oprad/TeputopianbHuil miapo3ain JIMC Hancuiae
NUCbMOBE TOBIJOMIJIEHHS NMPO NPUNHATE PIIEHHS 10 BiAMOBIIHOTO
cy0’exTa JIIsl MOJAJIBIIIOTO BPYYEHHS 3asBHUKY.

Ocoba abo ii 3akOHHMI MpeACTaBHUK/yIIOBHOBaXKeHa ocoba Mae
MpaBO MOBTOPHO 3BEPHYTHUCS B pa3i 3MiHU a00 YCYHEHHSI 00CTaBUH, y
3B’S3KYy 3 SKMMHU HOMY OyJ0 BiZIMOBJIEHO B MPUHHATTI JOKYMEHTIB,
o OopMIICHHI YX BHJIa4l TACIIOPTA.

* 'V pasi mogaHHs 0co00r0 abo ii 3aKOHHUM MPEACTaBHUKOM il 4ac MPUHOMY JOKYMEHTIB iHdopMalii (peKBi3UTIB IUIaTeXy) Npo CIUIATy
aaMiHiCTpaTUBHOTO 300py B Oyab-sikiii dopmi, 3a KOO0 MOKe OyTH mepeBipeHo (aKT OIIaTH i3 BUKOPHCTAHHSAM IMPOTPAMHOTO MPOAYKTY
«check», KBHTaHIiS  PO3APYKOBYETHCS  BINNOBIZHAM  TPALiBHUKOM  TEPHTOPIABHOTO  OPraHy/TePUTOPIATLHOTO  MiIPO3ILTy
JMC/ynoBHOBaXX€HOTO Cy0’€KTa 3a IOMOMOT0I0 TIPOTPaMHOTO MPOIYKTY «check» y pa3i TeXHITHOI MOXKINBOCTI.

YBAT'A! V¥ pasi HaganHsa HenpapauBoi iHpopmanii (koA KBHUTaHUil He MiATBEPIKYETHCA 32 AONOMOIOI NMPOrPaMHOr0 NMPOAYKTY
«check»)/indopmanii npo cnaty agmMiHicTpaTHBHOIO0 300py He MiATBepANIAcH 3asiIBHUKY Oy/e BiIMOBJICHO Y HAlaHHi aAMiHicTpaTHBHOY
MOCJIYIH.

** BinMoBa 3asBHHMKY B HPHHUHATTI JOKYMEHTIB Ta O(OpPMIICHHI 3asBH-aHKETH HAJAEThCA y pa3i HE MiATBEPPKCHHs IpPalliBHUKOM
TEPUTOPIATBHOTO OpraHy/TepuTopiagbHoro miaposainy JMC/ymoBHOBaXeHOTO Cy0’€KTa 3a JOMOMOTOIO IPOTPaMHOTO MPOAyKTy «check»
iH(pOpMAIii Mpo CIIaTy aIMiHICTPaTUBHOTO 300Dy SKY HaJaB 3asBHUK ITiJ] 9ac MOJaHHS JOKYMEHTIB (TIEpEeBIpsAETHCS y pasi MOJaHHS 3aIBHUKOM
KOJIy KBHUTAHIII{).







